THE UNIVERSITY OF HONG KONG
Undergraduate Admissions – Document Enclosure Form
Please post or fax photocopy of the following required supporting documents to the Academic Services Office, Room G04, Ground Floor, Run Run Shaw Building, The University of Hong Kong, Pokfulam Road, Hong Kong (Fax number: (852) 2540 1405) for our preliminary consideration using this Document Enclosure Form as the cover page.   The Document Enclosure Form should be used whenever updated information is submitted to the University in support of your application.

Please note that should you be given an admission offer by the University, you will be required to submit certified copies* of your documents before an offer can be made.
Name of applicant: ______________________________________________
Date of Birth: ___________________

(Full name in English block letters, family name first)



  
             (Date/Month/Year)





Application number: __________________________ 1st choice curriculum: __________________________________
Admissions scheme (Please tick as appropriate):
(
)  Non-JUPAS Admissions
(
)  International Admissions
(
)  Direct Admissions
Document(s) enclosed (Please tick as appropriate.):
(
)
A copy of your HKID card / passport / National identity card / birth certificate 
(
)
Referee’s report / reference letter, to be completed by your school principal or teacher, or by an academic referee
(
)
Final / latest academic transcript(s) / examination results
(
)
Public examination results in detail, e.g. GCSE, HKCEE, HKALE, including in the case of GCE AL / AS 

level, the Statement of Results which shows the numerical scores achieved
(
)
A summary of not more than two A4-size pages of your extra-curricular activities / personal achievements / working experience (Optional)
(
)
Others (Please specify):_________________________________________________________________
Total pages enclosed (excluding this cover page): 






              
 
* OFFICIALLY CERTIFIED DOCUMENTS

Photocopy of your original documents (transcripts, examination results or, in the case of a mature applicant, HKID card / passport / birth certificate) must be certified by the issuing authority concerned, or a school principal, or a notary public e.g. district office in Hong Kong.  The name, status, and position of the person certifying the copies must be clearly stated in English.  In the case of documents supplied by universities and colleges, they should either bear the seals of the institutions and be signed by an appropriate official or be sent to the University directly by the institutions concerned.  Documents which are not in English should be accompanied by an official translation in English.

If you are in Hong Kong, you may call at the Academic Services Office, Room G04, Ground Floor, Run Run Shaw Building, during office hours (Mon-Fri: 9a.m.-5:30p.m., Sat: 9a.m.-12:30p.m.  Closed on Sundays, Public Holidays and University Holidays (i.e. Christmas Eve, New Year’s Eve (p.m.), The day preceding Lunar New Year (p.m.) and Foundation Day (March 16)) bringing with you the original documents and one set of photocopy for our verification.  Please DO NOT send your original documents by post.  The University is not responsible for any documents lost in the post.  Documents once submitted will not be returned, and will be destroyed if the application is unsuccessful.
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